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l Application Date
L]

11_22_71 front and reverse of this form. Sign original and tuo copies Date Received Application ¥o. Date Completea
2 .lnncy Application No. nd forwvard to 'Dcpartmmt of Archivee and History, Attention: mc 1 a 1971 \_5/& DEc 1 4 9
8 Records Management Officer. ‘ _ . 1 7

Person to Contuct

Robert E. Dorn

3 AGEXCY, th.ion. Bubdivision & Administering Office Address
L]

Department of Family & children Services
401 State Office Building
Atlanta, Georgia 30334

I7.ACTION REQUESTED ——

ESTABLISH DISPOSITION STANDARD; DISPOSE OF PRESENT ACCUMULATION;
RECORD WILL CONTINUE TO ACCUMULATE. NO FURTHER ACCUMULATION ANTICIPATED.

W — g EXACT sa@xzs e e '_——-—-—‘ - —
July ~ June
1963 thru j97¢ Quality Control Review files

O What function performed resulted in ereation of this series
-

D . Working Title SU.PV-; of

Validation of County action in determing recipient eligibility as
requlred by Federal Regulation.

1. DESCRIPTION OF SERIES - Include Form Ko. & Form Title, if any

=This file includes, but is not 11m1ted to the
following: .
1. HEW Form SRS-APA-341 Quallty Control 11. Action Levels
" Review Schedule 12.. Category book
2. HEW Work Sheet for HEW Form SRS- -APA - 341 13. Sample list
Quality Control Review Schedule . 14. Listings to Research €
State Dept. 160-C | ‘ Statistics
State Dept. 160-AABD
State Dept. 160-C-1
State Dept. 160-AABD-1
Assignments to Reviewer
Special AFDC Sample
Federal Review 1968
District Report

52 . EQUIPMENT OCCUPIED No. of Drawvers Cu. FPt. or Records No. of Drawers Cu. Pt. of Records

ARRUAL RATE OF ACCUMULATION
7 10.5 -1 2L

In Office(s} In Storage Area(s)
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~

Letter-size File Dravers

Legal-size File Dravers . Ploor Space Occupled {Square Feet)

— v R ) .
o T
By Annual Accumulatien . ¢ Ye::?l Yenr'l Pr;cedln A11 Prio

¥
AVERAGE DAILY REFERENCES ‘
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13. Is this the Record Copy of the series?

1k, Is there a dupllcatlon of thls serles in another offlce or :a.gency‘P

’ ' | !

15. Is the 1nformat10n contained in this series ever summarlzed or published?

16. Does the series contain ‘classified infbrmation’requiring"security handliqgfxﬁy;

17. Doegrthe sefies doéghent policies and procedures of agency's opé}afiﬁﬁrérnfhhétidhé'

o~

18. Cou%d the fuhction be ﬁérformed if the files were lost or destroyed?

19. Is thé ;;ries (or major pértion of it) regularly microfilmed? If yes; why?.
20. Does the record series prdévide data sas input to an EDP file?

21. Does the record series contain docuﬁéﬁfatiéﬁjb}odﬁbéd;as'EDPvﬁrinfdut?

22, Is the series affected by Federal or grant funds? -~ ', ~":- - -7 - 7 T

. - Lot - _

23. Will there be a need for these records 10, 15 years from‘no§? If'yes;‘whaf?

F:QUESTIONNAIEE P;.lce an "x" in the proper 7col|.ll.n. If ansver is "YES,” please e-xp_lnln-- YfE.;S‘__——.ﬁzd:a
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} 2. REQUIREMENTS. The following requires the files to be kept 3-5 years:

W - LAW LIMITATION PERIOD LAW DECISION VALUE
(Cite Law, Statute, or other reason for the retention requirement)

a.[]STATE b.[]STATUTE OF c.[]AUDIT d. XIFEDERAL  e.[JADMINISTRATIVE f.[JHISTORICAL

of each -[]CAIENDAR YEAR -[|FISCAL YEAR -[]OTHER

A.[ Destroy immediately after cut off. -.. . e

"B.k]Hold 1n[current files area _ _.__ month(s)/ J year(s) then

-1 []pestroy. - e -
2 deranéfer to records center hold ‘2 b year(s), then
.- - . a [Destroy. - - - .
L e - b []Transfer hlstorlcal material to Archlves, Con e

e L o destroy remainder. o

3 []Destroy after audit (or _year(s) after andit) N
C.[JHold in current files area indefinitely. STV

E.[]other S Y S SRS S

25. AGENCY RECOMMENDATIONS. This agency recommends that the file series be cut off at the end

D.[]JHold in current files area year(s), then transfer to Archlves permanently.

(Ihd%cate briefly rationale for recommendations above/or writg ddditiqnaZ!reﬁarRS)::

ythen:
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TTACH SAMPLES. 0F,THE”SERIES”WHEN POSS BLE
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Recommendations E{Kbproved [IDisapproved,
. = 5=
in Paragraph 25 Iﬁpproved [IDisapproved

E are: Udfproved [1Disapproved
Iiﬂsprgyed [IDisapproved




